
USER MANUAL  

 

¶ Home Page 

 

¶ After Login, User will be redirected to change the password. 
 



¶ After changing the password, User will be redirected to the Login page to 

Login again with the new Password. 

 

¶ Once Logged In, Under Application Menu, select Register  to get the 

Application number for Further Process 

 



¶ Application number 

 

¶ Select Teacherôs Entry Option as shown below to enter the teacherôs 

details with Documents. 
 



 

 

 



 

¶ Teacherôs detail can be edited, updated and also can be deleted 

¶ Teacherôs Experience Details and Indexed Publications can be entered on 

clicking óEnter Teaching Exp. Details and Publicationsô 

 



¶ Teachers Documents can be uploaded/Updated on this below 

screen(Attachments Updation/Upload) 

 

 



¶ Download the óDeclaration Formô from Application menu as  shown 

below 

 

¶ After Entering all the lecturerôs details, The list has to be sent to 

University using the option  ñ Send to Universityò(under Queries menu) 

as shown below 

The lecturerôs details can be edited /deleted any number of times before 

sending to university.  

 



¶ Lecturerôs that have sent to University using the option óSent Lecturersô 

(under Queries menu).  

 

¶ Lecturerôs Report Details (Reports). 



¶ Lecturerôs that has Verified and Rejected by the university using the 

option óUniversity Verified and Rejectedô (Under Queries menu) 


